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Welcome to Grader 2.0

Grader 2.0 represents a major upgrade to the online bubble sheet grading system at the University of
Northern Colorado.

The Grader 2.0 upgrade provides:

A more accessible integration withrsaincluding singlesignon
Exams will be maintained and accessifor multiple terms.
Simplified navigation.

Inline context sensitive help.

Enhanced report presentation and formatting.

Grade reports can be generated for individual students.

1 Updated statistical analysis.

=A =4 =4 =4 -4 4

In addition to the upgrades provided by Graded,2he following features are also provided:

A designatedsrademastecan be defined for managing exams.

Multiple Correct Answers can be defined for any exam item.

Grade reports can include all exam items correct and missed, or missed items only.

Exam scres can be downloaded into comma delimited format, or formatted for importing into
the BlackBoard Grade Book.

Individual exam items can be modified for keys or for students.

1 Up to three exam answer keys can be used.

= =4 =4 =

=

The following additional enhancements to Grader 2.0 were included &profigterm 2011:

Exam Items can now have variable scaaiies

Grade Reports can be generated with or without keys.

Exam results can beMailed to students.

Help Documentation (TeiDocument) is available from the Grader Toolbar.
View option for student results will display results using all answer keys.

=A =4 =4 =4 =9

Questions, Concerns, Comments? Send an email messggader @unco.edu

For Technicabupport call the Technical Support Center (970)&387 / (970) 35HELP

11/23/2011
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Administering Exams

Student Response Forms

Student Response Bubble She@aswer Sheetgre two-sided answer sheetlowing a 200 item
exam. These formsan be obtained from th&/NC Warehouse by requesting fo@FFORQL They are
used to provide both the Answer Keys3)land the student responses.

Coding Answer Keys
TEST VERS Bubble the appropriate Test version, A or B or C that this answer key applies.
This field is required.

PDID(emailUser .dzoo6fS ayYY9, ¢ G2 AyRAOThS&Idiseduied T2 NY A& |
LAST NA .dzoofS aYY9, ¢ (2 AyRAOTFhSfIdisredquaed. T2 NY A& |
Responses Bubble the correctesponse A; Efor each exam item. Only erresponse per

item can be bubbled. If multiple responses are correct, the item responses can
0SS dzLRFGSR 2y GKS a9RAG 9EIY YSéé &aONBS)

Up to three answer sheets may be provided, one for each Test Version.

Text fields for Course Identificati; S1I6I2BI=0 {B1VI2]5 andS]=€311@ are only informational and are
useful if a stack of exams become mixed.

These forms, of course would be coded by the instructor.

Coding Student Responses

Bubble the appropriate Test version, A or B or C thistanswer key applies.

This should be provided by the instruct@his field i®ptional (DefaukA).
Bubblethe Student PDIDThis field is required. N
Bubblestudents last nameThis field imptional % -
Bubblethe students first name initiallhis field imptional ~)
Bubble the students middle name initidlhis field imptional
Responses Bubble the correct response@E for each exam item. Only one response per

item can be bubbledThese fields are requiredfor each exam item

Text fields for Course Identificatios{8/s8I= |IEIVIE1= and S1=®41(® are only informational and are
useful if a stack of exams become mixed.

These forms are coded by the student.
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Scoring Exams

Exam Scoring Request Form

Eachexam consisting of one to three answer kégkowed bystudent response forms must be batched
with an Exam Scoring Request form. This form will provide exam definition and instructor contact
information for each individual exarithese forms can bebtained from the UNC Warehouse by
requesting form OFFOR021.

Coding Exam Scoring Request Forms
Bubble the fourcharacter Banner Course Subjebhis field is required.

Bubble the Banner Course Number. It must be three digitsraay be left or
right justified.This field is required

Bubble the Banner Course Sectidhis field is required.
Bubble the Year of the ternThis field is required.

Bubble the Banner Designhate Term.@Ball, 10 Interim Spring, 3@ Spring,
40 ¢ Summer. This field is required.

Bubble the six digit Banner Course CRINs field is required.
Bubble the number of questions on the exahis fields required.

Bubble the name of the exam. It may contain 13 characters with a two digit
sequence numberThis field is required.

Bubble the number of exam keys; 3. There should be an corresponding
number of KKEY Answer Keyais field is required.

Bubble thedesired scoring method, Percent or RdiARaw is selected, bubble
the field. This field is required.

No OPTIONS are currently implemented.
This text field will provide a contaptone for the submitter of this exam.

This text field indicates if the exam is to be returned via campus mail, or held for
pickup.

This field is on the back side of the Exam Scoring Request form. Bubble the PDID
of the instructor orGrademasterThis field is required.

11/23/2011
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University of Please use a #2 pencil. INCORRECT: CORRECT.
¢ . MARKS MARK
Northern Colorado Complete all information. s O~ S\ e
- USE NO, 2 PENCIL, i
EONRSE EOYRSE EOURSE YEAR | TERM CRN QUESTION EXAM NAME
SUBJECT NUMBER SECTION
NUMBER
20
[ ]
]
# OF SCORES
KEYS SELECT ONE OPTIONS
Percent Raw
[ |
POINTS IF
CORRECT
(RAW ONLY)
PHONE
u DISPOSITION: | HOLD
. MAIL

Please use a #2 pencil. INCORRECT, CORREET
C lete all information sy g
omp all 5 7 A~10) S\ useno.zpenc il

University of

PDID (FirstName.LastName) North Colorad
jorinern Colorado

GLOSSARY
PDID - Personal Digital Id. Identification used for
network logon, BlackBoard Logon, URSA Logon, etc.

For student this is generally the first four characters of
the last name followed by four digits. Ex. SMIT5646.

For Faculty and Staff, this is your legal first name, a dot,
followed by your legal last name. Ex. John.Smith.

Test Version - Version of exam questions provided by | |
instructor.

11/23/2011
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Submitting Exams for Scanning

After the exam has been administered to students, the Exam Key Answer Sheets(s) have been coded,
and Exam Scoring Requestri has been completed, you may take these items to eitti¢h® two self
scanning stations on campus to be scanned.

SelfScanning majge accomplished i@arter Hall Room 14 arnd the Computer Commons of the
University Centernstructions and assistance aagailablefor scanning and submitting Grader Exam
Processing through Raratue Online Technical Support request.

You will be notified bgmailwhen your exam has been loaded into Grader and is ready for viewing,
adjustingand reporting

Please be aware that Bubbled Exam Answer Sheetvell as downloaded files
and reportscontainsPersonallyldentifiable Information (PIl) and as such, care
should be exercised when handling, transporting, filing, or disposing of these
documents.

For additional information visit the following websites / documents:

http://www.unco.edu/IT/Policies/DataHandling.pdf

http://www.unco.edu/cybersecurity

If you have questions, send amailto

security@UNCO.edu

11/23/2011
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Access to Grader

Ursa Login

Access to the Grader 2.0 Application is through the UNC Web Conr URSA .

Using a compliant browser access the URh://ursa.unco.edu

VPN connection is no longer required.

Logon with your UNC supplied User Name (PDID) and Password.

& University Of Northern Colorado Login - Windows Intemet Explorer (o] D e
G0- > TEOR B 5~

File gdit View Favorites lools Help

»

¢ Favorites “ University Of Northern Colorado Login o~ v [ @ v Pagev Safety~ Tools~ @~ &

UNIVERSITY of

NORTHERN COLORADO

UNC WEB
Secure Access Login Welcome to Ursa — University Resource for Systems Access
User Name: Ursa is the secure, electronic gatevay to real-time information and tools for University of Northern Colorado faculty, staff, and students. Ursa makes UNC's day-to-day
Facuty/Staft example: Jos.Smith operations and long-range planning more efficient and more effictive.
Student example: 1234
Pavssvlord: - Ursa Security
lLogin | | Cancel Numerous security precautions, including SSL encryption, have been taken to safeguard Ursa and your personal i ion. T logies such as SSL encryption help to

protect you and your personal data. However, it is also your responsibility to help keep your data and Ursa secure. By folloving these simple steps below you can help keep

L an havingproblemlaogingdn; this information secure:

1 forgot my Bear Number.
o Never share your Passvord vith anyone.

Forgot Password: Student | Faculty/Staff o
* Your user name and password are your UNC digital identity.

+ Alvays log out of Ursa and close your web brovser vindoves.

* Only access information from trusted computers.

U&g A@;F. ALQQ@M]:  Choose strong passwords.

1f, for any reason, you believe your account has been compromised, contact the UNC Technical Support Center immediately for assistance at (970) 351-4357.

Your account provides you vith secure access
to Ursa, e-mail, and University R

« I am 2 new student and need What's Inside?
to activate my account.

* 1 am 2 new faculty member or & INB (Internet Native Banner) Access
staff member and need to .
smdigemediaiely # Campus Announcements
# Class Schedul i Course D
¥ Course Tools
« Email
Make this my homepage f
« BearMail
Instructions on how to make your brovser o OutlbokWeb Accass

load this page on startup. I S

# Self Service

« Personal Information
View and Update Address & Phones

« Student & Financial Aid
Admissions, Registration, Student Records, Financial Aid

* Employee
Time Sheet, Leave Report, Benefits & Deductions
Pay Information

and more services and information ...

Done J/ Trusted sites | Protected Mode: Off v RO ~

11/23/2011
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Ursa Home

After a successful logon tdrsa select the_Sm@9er_ Tab.If the Grader tab is rigpresent, please contact
the Technical Support Center and request that the Grader application be added to youorafitea

(& SunGard Higher Education - Windows Internet Explorer

@Qv ")

[&2[% [ x ][ aing
el EditalViewil Favonites I Toelsl Eielp
sl Favorites |~ SunGard Higher Education f v B v I o v Pagev Safetyv Toolsv @v & 7

UNIVERSITY of

NORTHERN COLORADO

Welcome John
You are cumrently logged in
Logout  Help

Campus Announcements QEX Important Notice QE

*%* Interim Session ***

Interim registration is currently underway and students do not need a PIN to register. This year's Interim Session will run from December
13th through January 7th and provides an oppertunity for students to get ahead or catch-up during the winter break. Since most classes
are online it offers students flexibility to take courses from anywhere. For a listing of courses, access your Student Tab and under
Registration Tools choose Schedule of Classes. For registration information, visit www.registrar.unco.edu. For more information regarding
the Interim Session, please visit the Interim website www.unco.edu/interim.

1

hange in Complex

**%* Holiday ID Theft Prevention Tips ***

Protect computer prior to online shopping - Make sure your security patch and antivirus software is updated regularly. Consider
purchasing technology that protects against potential viruses that threaten your identity.

Watch where you shop online - Always check for the lock icon on the website's browser status bar, which signals a secure site that is
safe for transactions. If you have never heard of a website before, check to make sure it has security precautions in place and that it is
not a fake website set up by identity thieves.
Shred documents with personally identifiable information, preferably using a security micro-cut shredder.

Strengthen passwords - so that they will not be easily cracked by hackers. Use strong passwords with at least eight characters,
including a combination of letters, numbers and symbols that are easy for you to remember, but difficult for predators to pounce upon.

*%* Ethnicity and Race Survey ***

As required by new federal reporting standards that took effect this fall, the University is re-surveying students, faculty, and staff to
ensure that we have updated race and ethnicity data on file. Students, faculty, and staff will encounter a new Ursa screen entitled "Update
Ethnicity and Race”, and will be required to respond to two brief questions.

Any concerns or questions regarding this process should be directed as follows:
Students - contact the Registrar’s Office at W= (970) 35122310 .
Faculty and Staff - contact the Human Resource Services Office at i+ (970) 35127180 .

If you need to speak to a TSC repr ive for i e, dial Wi- 1 10 or ~(970)351-4357Q and a
member of our team will be available 24.7.365. 4s = reminder, UNC Information Management and Technology will NOT request your

login ID or password for any reason.

Ursa News
Important Desdlines for Undergraduste Students

EER

* Aug. 19: Residence halls open
* Aug. 23: Classes begin and last day to cancel registration vithout charges
* Aug. 27: Course add deadline

o Sept. 3:

- Course drop deadline

- Undergraduate graduation application deadline

* Tuition and fees payment deadline

Done /' Trusted sites | Protected Mode: Off A~ RoO% -
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Grader Application

Application Flow

Ursa Home

Grader Available
Courses

g i1
i

[|||Il'l

g | i -

GraderEdit Exam
Raw or Variable

Grader Course Exams Grader Exam Summary

/ \ e-Mail Results

!ﬂ_ W ___ Download

Grader Report with or
without keys

Grader Edit Key(s)

or
Student Responses
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General Grader Screen Features
The Grader Agjration is imbedded withitdrsaprovidingthe familiar Ursaweb environment.
Navigation within Grader is provided through the Grader Toolbar and traditional web links.

Grader Toolbar

Homg From any Grader screen, return to tAeailable CourseScreen.
Logout From any Grader screen, logout of the Grader Application.
Help Docume Full Grader Documentation (this document) can be viewed

Information and Help Area
The right side of the screen contains additional Information and Help pertinent to the cscesgn.

11/23/2011
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Available Courses Screen

After a successful logon tdrsaand selecting the_Sf9er_ Tap, the first screen to appear is theailable
CoursesScreen. The list of courses displayed is based upon the PDID that you signédisewtith and
the PDID thatvas coded in the Exam Scoring Request Form.

Radiobuttons will appear next to the available year and term. The current term wijpreaelected with
the appropriate courses listed. Selectmgrevious ternwill cause the courses for the selected term to
be displayed. Select the desired coutsgroceed to a list of exams for the course.

& SunGard Higher Education - Windows Internet Explorer =N X
(<10 ~[ &[4 | x [[= sing L~

File Edit View Favorites Tools Help

¢ Favorites  “ SunGard Higher Education B v B - # v Pagev Sefety> Tookv @ &8 7

UNIVERSITY of

NORTHERN COLORADO

Grader

UNC Grader

question indvidually as Variable Grading. Additionally, when multiple exam keys

are present you can now compare 3 students answers with each key.

Done / Trusted sites | Protected Mode: Off v Rox v

11/23/2011
Grader_2.0



Grader 2.0

Exams Screen
TheExamScreen will display all uploaded exafor the selected course. The count of Questions, Keys,
Responses and the Scan Date are displayed. To view the exam results, create reports, or modify key or

student responses, click on the exam name link.

The area on the right contains a link providing the ability to add Gradems&iethis course.

& SunGard Higher Education - Windows Internet Explorer [E=ato X}
- > [ &[4 x [ aing o~
File Edit View Favorites Tools Help

(¢ Favorites |~ SunGard Higher Education Yp v B) v [ @ v Pagev Safetyv Teoksv @~ &

UNIVERSITY of

NORTHERN COLORADO

er58 Legacy E-Mail

Grader

UNC Grader

ve hep weh
tions K Respon: Scan Dat¢ have ouestons o commants regardng
e ?* i 2090510 (race paseeconacs o TSC 578351
1 2 2009-09-16 2‘5’ -
11 1 7 2009-09-23 rreat Scanaer Statioas:
15 2 7 2009-11-12 28 i oo SN
11 2 65 2008-11-18

Done / Trusted sites | Protected Mode: Off v Rox v
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Manage Grademaster s

TheGrademastersscreen allows addinigudividual to function on your behalf as Grademasters. A
Grademaster will have full access to all exams within the course where they are granted access.
Individual Grademasters can be added or deleted at anytime.

Grader Toolbar

Will return to theExamsscreen.

& SunGard Higher Education - Windows Internet Explorer =N x

@U"’> [ &[4 x [ aing P~
File Edit View Favorites Tools Help

i Favorites ) SunGard Higher Education Bpov B v @ v Pagev Sefetyv Tookv @ &8 7

UNIVERSITY of

NORTHERN COLORADO
Cantert Layout S ey apa
N1
Grader

UNC Grader

T

Current Grademasters

1f you reqare heip with using Grader or

Bame FO . Action Rave ouestons o comments regardng
(Grader plaase contact the TSC st 970.351
There are no Grademasters currently assigned to this course. 4357.
Add a Grademaster

Name:

POID:

Emai: (aptions))

["Add Gragemaster |

/' Trusted sites | Protected Mode: Off Qv Rox ~
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Exam Summary Screen

Entry to theExam Summarwill cause the exam to be graded. Exam statigtitsan, Range, StdDev,
KR;20)as well astem statistics(% Correct, PoirBiserial, Frequencyre calculatedA report is
generated for each ExaRorm

Select Edit Exam on the Grader Toolbar or select Edit Exam/Responses to modify Exam, Keys, or
responses. After making changes, select Force Regrade.

Reports can be generated for downloading by selecting the apjatepDownload buttonReports can
be generated with or without the answer key.

Selet Email Results to generate amail to all or selected students.

Force Regrade will causegeading of the exam after changes have been made to the Exam, Key
ResponsesroStudent Responses. All statistics are recalculated.

Grader Toolbar
Will return to theExamsscreen.

Will go to the EdiExam/Responsescreen.

Email Resul Will go to theEmail Optionsscreen.

4 SunGard Higher Education - Windows Internet Explorer [E=SEc ™)
(€190 ~[ 86 [ x |3 sing o~

File Edit View Favorites Tools Help

{ Favorites |~ SunGard Higher Education By v B v [ @ v Pagev Sefety~ Tooks~ @~ &

UNIVERSITY of

NORTHERN COLORADO
UNC WEB CONNECTION Need help? Call 970-351-4357
e st 4
e Vo 120 ¥ csources ¥ arcns ¥ ¥ rocuts YRR crpioyee | copores 5o Y sanner ¥ sanner 3 ¥ i ¥ tegecy i
UNC Grader
e formation |
The exam was graded at 9:07 AM on 2011-01-04. -
J Force Regrade
Exam Summary for Form A
Form A, Valid Responses: 36
Mean: 7.97 Range: 10 (3o 1 Response Frequencies
1244 KR-20: 40.62
Question % Correct  Point-Biserial CorrectAnswer A 8 C D E NA
1 ) +0.323 A 2 8 5 7 4 0
2 7 0.5 8 0 7 4 5 0 0
3 & 0373 c S 6 23 2 0 0
4 81 +0.311 E 4 0 0 3 3 0
5 s +0.350 c 8 2 2 5 0 0
6 8 40.200 E 1 3 o 0 32 [
7 ) +0.363 A B 4 6 1 7 0
s 7 +0.2% € T O
9 7 ~0.094 c 2 3 3 0 3 0
10 9 +0.258 £ 1 10 0 3 0
1 & 0.4 s 3 5 4 3 1 0
2 “ 20,200 c 3 9 1 5 3 0
13 “ +0.085 c 6 6 16 7 1 0
Question  %%Correct Point-Biserial CorrectAnswer A B C D E NA
Exam Summary for Form 8
Form B, Vahid Responses: 36
Mean: 8.11 Range: 13 (0 to 13) Response Frequencies
Steev: +2.83 KR20: 40.70
Question  %Correct  Point-Biserial CorrectAnswer A 8 C D E NA
1 » +0.%6 c 3 9 B W 1 0
2 &7 10,344 o 0 9 2 24 1 0
3 & 10.500 A 5 1 0 10 0 0
3 8 +0.261 A 310 2 3 0 0
s % 1065 0 & 6 7 2 38 0
6 56 40.237 A 2 1 1 1 13 0
¢ 4 (] +0.067 B 0 s S 1 5 0
s 31 10,132 5 S A
9 81 0.%1 c 0 3 3 2 2 o
10 97 +0.454 E 1 [ o 0 35 0
1 51 10635 5 T
12 a4 0.228 0 2 2 8 % 7 0
13 81 10,309 5 4 ® 0 2 1 0
Question  %Correct  Point-Biserial CorrectAnswer A B C D E WA
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Grader 2.0
Edit Exam/Responses (Edit Exam)

TheEdit Exam/Responsescreen allow for modification of Exam Information, Key responses and
Student responses.

To modify Exam Information change the Exam Name, Reporting method, or points per question and
aSt SO0 a! LIRIFGS 9EIFY LYTF2NXIGA2YE D

To modify key respaes select the Edit link for the Key to be updated. K& Ediscreen will be
displayed.

A row will beglle]glile]gieRIaN(E when there is an invalid response detected. The most common causes of
invalid responses are missing which form the student use8(Ar C) or the response was unable to be
matched up with the student database.

w s A <

9 OK SEIFY AGSY YIé KIZS | RATFSNREBYyaoO2Z2EE dRNfidS®
R2 &2dz gyl aO0O2NBa NBLRNISRKE®
Grader Toolbar
Will return to theExamsscreen
Will return to theExam Summargcreen
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Exam Information

Course ESCI-265-104
Scan Date 2009-09-10
Exam Name auz o1
How do you want scores reported? Variable Raw =
Points per question
Update Exam information
Responses
Bear Number PDID Last Name First Name Form
Key A A
Key B B
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Grader 2.0

Email Results

TheEmail Optionsscreen willallow setting of report option for the exam report that is Emailed to all or
selected studentsSample enail reports can be viewed from the links in section on the right

side of this screen. By default all students are selected. Unchdiskdualselectionboxes to exclude
student from enail. Selection boxes can all be cleared or set with the &hkise bottom of the list.
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Exam Will return to theExamsscreen

Exam Summa Will return to theExam Summargcreen.
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Emai Options
 Send full report ) Send missed questons report ) Send exam score only

Include answer kay
For samples on what the ema wil look ke, plesse see the examples n the help box on the right.

POID Last Name  First Name Key Reason
Y oy Aw— - 8

one®  Bow o A
7] i Shseo e 8
| o e enragts A
) s o L 8

e T R A
v ol S L A
7| sveee Sndow e 8
BE R wamm 8
B e S S E Eiete s by bk e
ER L Sty A
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T understand that dicking the Send Emails button will send the chosen email type to al students checked in the st above and I will not dick
the button more than once.
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Sample Email Report s

Full Exam - With Key Full Exam - Without Key

Exam Summary Exam Summary

Course: AAA-001-001 Course: AAA-001-001

Exam: EXAM 1 Exam: EXAM 1

Test Version: A Test Version: A

Score: 57.50 out of 100 points. Score: 57.50 out of 100 points.

Student Grade Report Student Grade Report

Question  Your Answer Answer Key Question Your Answer

1 c e 1 cC

2 A A 2 A

3 e E 3 c*

- E* D 4 E*

5 E E 5 E

6 D* B 6 D*

7 E E 7 E

8 D 8 D

] B* E S B*

10 B B 10 B
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