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Welcome to Grader  2.0 
 

Grader 2.0 represents a major upgrade to the online bubble sheet grading system at the University of 

Northern Colorado.  

The Grader 2.0 upgrade provides: 

¶ A more accessible integration with Ursa including single-signon. 

¶ Exams will be maintained and accessible for multiple terms. 

¶ Simplified navigation. 

¶ Inline context sensitive help. 

¶ Enhanced report presentation and formatting. 

¶ Grade reports can be generated for individual students. 

¶ Updated statistical analysis. 

In addition to the upgrades provided by Grader 2.0, the following features are also provided: 

¶ A designated Grademaster can be defined for managing exams. 

¶ Multiple Correct Answers can be defined for any exam item. 

¶ Grade reports can include all exam items correct and missed, or missed items only. 

¶ Exam scores can be downloaded into comma delimited format, or formatted for importing into 

the BlackBoard Grade Book. 

¶ Individual exam items can be modified for keys or for students. 

¶ Up to three exam answer keys can be used. 

The following additional enhancements to Grader 2.0 were included as of Spring term 2011: 

¶ Exam Items can now have variable score values.  

¶ Grade Reports can be generated with or without keys. 

¶ Exam results can be e-Mailed to students. 

¶ Help Documentation (This Document) is available from the Grader Toolbar. 

¶ View option for student results will display results using all answer keys. 

 

Questions, Concerns, Comments? Send an email message to grader@unco.edu 

 

For Technical Support call the Technical Support Center (970) 351-4357 / (970) 351-HELP 

 

mailto:grader@unco.edu
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Administering  Exams 

Student Response Forms 
Student Response Bubble Sheets (Answer Sheets) are two-sided answer sheets allowing a 200 item 

exam. These forms can be obtained from the UNC Warehouse by requesting form OFFOR011. They are 

used to provide both the Answer Keys (1-3) and the student responses. 

Coding Answer Keys 

TEST VERSION Bubble the appropriate Test version, A or B or C that this answer key applies. 

This field is required. 

PDID (email User) .ǳōōƭŜ άYY9¸έ ǘƻ ƛƴŘƛŎŀǘŜ ǘƘƛǎ ŦƻǊƳ ƛǎ ŀƴ ŀƴǎǿŜǊ ƪŜȅΦ This field is required. 

LAST NAME .ǳōōƭŜ άYY9¸έ ǘƻ ƛƴŘƛŎŀǘŜ ǘƘƛǎ ŦƻǊƳ ƛǎ ŀƴ ŀƴǎǿŜǊ ƪŜȅΦ This field is required. 

Responses Bubble the correct response A ς E for each exam item. Only one response per 

item can be bubbled.  If multiple responses are correct, the item responses can 

ōŜ ǳǇŘŀǘŜŘ ƻƴ ǘƘŜ ά9Řƛǘ 9ȄŀƳ YŜȅέ ǎŎǊŜŜƴ ǿƛǘƘƛƴ DǊŀŘŜǊΦ 

Up to three answer sheets may be provided, one for each Test Version. 

Text fields for Course Identification; SUBJECT  NUMBER and SECTION are only informational and are 

useful if a stack of exams become mixed. 

These forms, of course would be coded by the instructor. 

Coding Student Responses 

TEST VERSION Bubble the appropriate Test version, A or B or C that this answer key applies. 

This should be provided by the instructor. This field is optional (Default-A). 

PDID (email User) Bubble the Student PDID. This field is required. 

LAST NAME Bubble students last name. This field is optional. 

FIRST INITIAL Bubble the students first name initial. This field is optional. 

MIDDLE INITIAL Bubble the students middle name initial. This field is optional. 

Responses Bubble the correct response A ς E for each exam item. Only one response per 

item can be bubbled. These fields are required for each exam item. 

Text fields for Course Identification; SUBJECT  NUMBER and SECTION are only informational and are 

useful if a stack of exams become mixed. 

These forms are coded by the student. 
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Scoring Exams 

Exam Scoring Request Form 
Each exam consisting of one to three answer keys followed by student response forms must be batched 

with an Exam Scoring Request form. This form will provide exam definition and instructor contact 

information for each individual exam. These forms can be obtained from the UNC Warehouse by 

requesting form OFFOR021. 

Coding Exam Scoring Request Forms 

COURSE SUBJECT Bubble the four character Banner Course Subject. This field is required. 

COURSE NUMBER Bubble the Banner Course Number. It must be three digits and may be left or 

right justified. This field is required. 

COURSE SECTION Bubble the Banner Course Section. This field is required. 

YEAR Bubble the Year of the term. This field is required. 

TERM Bubble the Banner Designate Term. 50 ς Fall, 10 ς Interim Spring, 30 ς Spring, 

40 ς Summer.   This field is required. 

CRN Bubble the six digit Banner Course CRN. This field is required. 

LAST QUESTION  Bubble the number of questions on the exam. This field is required. 

EXAM NAME  Bubble the name of the exam. It may contain 13 characters with a two digit 

sequence number. This field is required. 

# OF KEYS  Bubble the number of exam keys, 1 - 3. There should be an corresponding 

number of KKEY Answer Keys. This field is required. 

SCORES  Bubble the desired scoring method, Percent or Raw. If Raw is selected, bubble 

the POINTS IF CORRECT field. This field is required. 

OPTIONS No OPTIONS are currently implemented. 

PHONE  This text field will provide a contact phone for the submitter of this exam. 

DISPOSITION  This text field indicates if the exam is to be returned via campus mail, or held for 

pickup. 

PDID  This field is on the back side of the Exam Scoring Request form. Bubble the PDID 

of the instructor or Grademaster. This field is required. 
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Submitting Exams for Scanning  
After the exam has been administered to students, the Exam Key Answer Sheets(s) have been coded, 

and Exam Scoring Request form has been completed, you may take these items to either of the two self-

scanning stations on campus to be scanned.  

Self-Scanning may be accomplished in Carter Hall Room 14 and in the Computer Commons of the 

University Center. Instructions and assistance are available for scanning and submitting Grader Exam 

Processing through a Parature Online Technical Support request.  

You will be notified by email when your exam has been loaded into Grader and is ready for viewing, 

adjusting and reporting. 

Please be aware that Bubbled Exam Answer Sheet as well as downloaded files 

and reports contains Personally Identifiable Information (PII), and as such, care 

should be exercised when handling, transporting, filing, or disposing of these 

documents.  

 

For additional information visit the following websites / documents: 

http://www.unco.edu/IT/Policies/DataHandling.pdf 

http://www.unco.edu/cybersecurity 

If you have questions, send an email to 

security@UNCO.edu 

 

http://www.unco.edu/IT/Policies/DataHandling.pdf
http://www.unco.edu/cybersecurity
mailto:security@UNCO.edu
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Access to Grader 

Ursa Login  

Access to the Grader 2.0 Application is through the UNC Web Connection . 

Using a compliant browser access the URL http://ursa.unco.edu 

VPN connection is no longer required. 

Logon with your UNC supplied User Name (PDID) and Password. 

 

 

  

http://ursa.unco.edu/
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Ursa Home 

After a successful logon to Ursa, select the  Tab. If the Grader tab is not present, please contact 

the Technical Support Center and request that the Grader application be added to your Ursa profile. 
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Grader Application  

Application Flow  
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General Grader Screen Features 
The Grader Application is imbedded within Ursa providing the familiar Ursa web environment. 

Navigation within Grader is provided through the Grader Toolbar and traditional web links. 

Grader Toolbar  

Home  From any Grader screen, return to the Available Courses Screen. 

Logout  From any Grader screen, logout of the Grader Application. 

Help Document  Full Grader Documentation (this document) can be viewed. 

Information and Help Area  

The right side of the screen contains additional Information and Help pertinent to the current screen. 
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Available Courses Screen 

After a successful logon to Ursa and selecting the  Tab, the first screen to appear is the Available 

Courses Screen. The list of courses displayed is based upon the PDID that you signed on to Ursa with and 

the PDID that was coded in the Exam Scoring Request Form. 

Radio buttons will appear next to the available year and term. The current term will be pre-selected with 

the appropriate courses listed. Selecting a previous term will cause the courses for the selected term to 

be displayed. Select the desired course to proceed to a list of exams for the course. 
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Exams Screen 
The Exam Screen will display all uploaded exams for the selected course. The count of Questions, Keys, 

Responses and the Scan Date are displayed. To view the exam results, create reports, or modify key or 

student responses, click on the exam name link. 

The HELP area on the right contains a link providing the ability to add Grademasters for this course. 
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Manage Grademaster s 
The Grademasters screen allows adding individual to function on your behalf as Grademasters. A 

Grademaster will have full access to all exams within the course where they are granted access. 

Individual Grademasters can be added or deleted at anytime. 

Grader Toolbar  

Exams  Will return to the Exams screen. 
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Exam Summary Screen 
Entry to the Exam Summary will cause the exam to be graded. Exam statistics (Mean, Range, StdDev, 

KRς20) as well as item statistics (% Correct, Point-Biserial, Frequency) are calculated. A report is 

generated for each Exam Form. 

Select Edit Exam on the Grader Toolbar or select Edit Exam/Responses to modify Exam, Keys, or 

responses. After making changes, select Force Regrade. 

Reports can be generated for downloading by selecting the appropriate Download button. Reports can 

be generated with or without the answer key. 

Select Email Results to generate an email to all or selected students. 

Force Regrade will cause re-grading of the exam after changes have been made to the Exam, Key 

Responses or Student Responses. All statistics are recalculated. 

 

Grader Toolbar  

Exams  Will return to the Exams screen. 

Edit Exam  Will go to the Edit Exam/Responses screen. 

Email Results  Will go to the Email Options screen. 
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Edit Exam/Responses (Edit Exam)  
The Edit Exam/Responses screen allow for modification of Exam Information, Key responses and 

Student responses. 

To modify Exam Information change the Exam Name, Reporting method, or points per question and 

ǎŜƭŜŎǘ ά¦ǇŘŀǘŜ 9ȄŀƳ LƴŦƻǊƳŀǘƛƻƴέΦ 

To modify key responses select the Edit link for the Key to be updated. The Key Edit screen will be 

displayed. 

A row will be highlighted in red when there is an invalid response detected. The most common causes of 

invalid responses are missing which form the student used (A, B, or C) or the response was unable to be 

matched up with the student database. 

9ŀŎƘ ŜȄŀƳ ƛǘŜƳ Ƴŀȅ ƘŀǾŜ ŀ ŘƛŦŦŜǊŜƴǘ ǎŎƻǊŜ ǾŀƭǳŜΦ {ŜƭŜŎǘ ά±ŀǊƛŀōƭŜέ ƛƴ ǘƘŜ ŘǊƻǇ-Řƻǿƴ ōƻȄ  ǘƛǘƭŜŘ άIƻǿ 

Řƻ ȅƻǳ ǿŀƴǘ ǎŎƻǊŜǎ ǊŜǇƻǊǘŜŘΚέΦ 

Grader Toolbar  

Exams  Will return to the Exams screen. 

Exam Summary  Will return to the Exam Summary screen. 
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Email Results  
The Email Options screen will allow setting of report option for the exam report that is Emailed to all or 

selected students. Sample email reports can be viewed from the links in the HELP section on the right 

side of this screen. By default all students are selected. Uncheck individual selection boxes to exclude 

student from email. Selection boxes can all be cleared or set with the links at the bottom of the list. 

¢ƻ ǎŜƴŘ 9Ƴŀƛƭǎ ǘƻ ǘƘŜ ǎŜƭŜŎǘŜŘ ǎǘǳŘŜƴǘǎΣ ŎƘŜŎƪ ǘƘŜ ±ŜǊƛŦƛŎŀǘƛƻƴ bƻǘƛŦƛŎŀǘƛƻƴ ŀƴŘ ŎƭƛŎƪ ά{ŜƴŘ 9ƳŀƛƭǎέΦ 

Grader Toolbar  

Exams  Will return to the Exams screen. 

Exam Summary  Will return to the Exam Summary screen. 
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Sample Email Report s 

 

 

 

 

  






















