
Bear Pay Instructions 
1. Log on to Ursa at https://ursa.unco.edu using your University of Northern Colorado 

Personal Digital Identity (PDID) information (network username and password). 

2. Click on the Financial tab. 

 
3. Click on the Pay/View eBill or Bear Pay link found in the Billing section under Billing 

and Financial Aid. 

 
4. On the Select Term Screen use the Drop-Down Menu to select the term and click on 

the Submit button. 

5. On the Account Detail for Term screen, click on the Pay/View eBill or Bear Pay button. 
Please wait while your information loads. 
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6. To enroll in Bear Pay, click on the Payment Plans tab. 

 
7. In the Payment Plan screen, follow the instructions to enroll in the Bear Pay Payment 

Plan.   

Please be aware that a convenience fee of 2.85% is added on to all payments made by 
credit card. This fee will show as a separate charge for the credit card processing on 
your credit card bill. This convenience fee goes directly to the credit card processor 
company, not UNC. To avoid the fee, select to pay your Bear Pay installments with a 
bank account. 
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